@ InS |r0 Quick guide on generating report in

Learning Monogemem System U M OJ A B I

1. INSPIRA Admin should log on to the system using the link: https://login.umoja.un.org
Ej wite identity

& Login to Umoja Production Systems

Unite ID:
mblanco6 ‘
UI I l[ Ja Password:
gateway
............... \
|CONTINUE

Forgot your Unite ID?
Forgot your password?
Please use Internet Explorer for all Umoja activity

2. If the CITRIX XenAPP window will show, Click the Skip to Log on button

Citrix XenApp

Click Install to access your
applications.

' ' ' 3 INSTALL

M 1 agree with the Citrix license agreement

@ Security Deta’ s | Skip to Log on

| | Click on the Skip to Log on button to
move to the next window

Your Windows desktops and apps on demand - Umoja Working in Unity. |ntegrated Training Service


https://login.umoja.un.org/

3. UMOJA Production Dashboard will be shown.
Logged on as: mblancoé =

Messages

Log Off

Click the Umoja
| Production Icon

Main Select view: ¥ c
£ B2 £ ® LN
Legacy Log-on Umaoja QA Test Umaoja Tools Urmnaja Production Tty e e
Manager Production Portal
Systems

v &l at e &

Sap Gui iNeed Self Service iNeed PMO Umaja Travel Advisory - Unite Identity
Zika Virus EIDMS

Hint: You can view your resources in several different ways. Use the Select view control to change the way that your resources are displayed.

4. UMOJA Production Dashboard will be shown.

Main Select view: ¥ c
Legacy Log-an Umoja QA Test Umoja Taols Umoja Production Umoja BPC Umoja Identity Umoja Non
Manager Production Portal
Systems.
y
- at at a
Sap Gui iNeed Self Service iNeed PMO Umaja Travel Advisory - Unite Identity
Zika Virus

Hint: You can view your resources in several different ways. Use the Select view control to change the way that your resources are displayed.

Click the Open button

Do you want to open or save launch.ica (1.57 KB) from login.umoja.un.org?

@ E ve |v|| cance | x
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5. Wait for a few minutes

Select views ¥ ) &J
B B B ® e .
Umoja QA Test Umoja Tools

Umaoja Production

Legacy Log-on

Umaja BPC Umcja Identity Umaja Non
Manager Production Portal
Systems

v Fe & 2 & a
iNeed Self Service

Sap Gui iNeed PMO Umaja Travel Advisory - Unite Identity
1ka Virus EIDMS
@ Umaoja Production | = = |
Hint: You can view your resources in several diffs S‘tal"ting_._ displayed.
@ More information Cancel

6. UMOJA security question will appear.

identity

{3 Confirm Identity

[ ] To confirm your identity, answer the following security question.
l | I I I [ ]J a What was the first street you lived on?

self-service Answer Type your Answer in the box

—— <: Click the Continue

button
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7. Umoja Production window

| Umaoja Production |

m R v ¢ Clickon the Bl Portal icon

ECC Umoja Portal El Porta

8. The UMOJA window will appear. See below

um []Ja [BI] Welcome: Mark Anthony BLANCO | Applicat

Home | Documents

View - MNew Organize = Send More Actions ~ | Details

My Documents Title ~ Type Description
Ifulda's [i71 | DFs Property Management Folder
B [0 public Folders 5
. eLearning B Ider
1. Click the L__IL( D 2.Double Cl'thhgma
UMOJA BI fOIder DFS Property Management [ | Grants Management eLearnlng fOIder Folder
- B0 eleaming [ | Project Systems Folder
B 5 Finance E Real Estate Folder
Service Desk Folder
- g
Grants Hanagement [ | shared Analysis Folder
= Project Systems [ | Source To Acquire Folder
[ Real Estate [ | Umoja Metrics Folder
B 3 Servies Desk [ | Workflow Folder
B Sharad Analysis ! | Last Refresh Date web Intelligence
E S| Source To Acquire
B Umoja Metrics .. .
Integrated Training Service
[ Workflow




9. DFS_elLearning icon

Edit View Favorites Tools Help

=
Uum []ja Bl Welcome: Mark Anthony BLANCO
Home | Documents
View * New QOrganize = Send = More Actions = | Details
My Documents Type Description
Folders , D) el ea il eh ellig
2 N
: Public Folders = ummary Web Intelligence
= [ moja BT )
' B2 s property Management 3. Double click the
- — DFS _elLearning icon
" [ Finance
. Staff Develupment
10 UMO\]A BI Prom pt WI ndOW United Mations / Umoja BI / Report: Staff Development
Available prompt variants | '| = 4

Note:

Don’t press the OK
button without selecting
your mission

Type of
Training

Integrated Training Service

&  MISSION

1. Clickon
the Completion
Date Range

Refresh Values ¥ 3

To see the content of the list, click the|
Refresh values button.

=

=

2. Add the
Start Valuex
Start value
21172017
End value
|2}23,r201?

f;
3. Add the

End Value

* Required prompts

oK Cancel




Staff Development

United Mations / Umoja Bl / Report: 3taff Development ™

5. Click the Refresh Values icon to show the list of Missions

Prompts

Available prompt variants |

JE B X

& MISSION

4. Click the
Mission link

% * Completion Date Range 10/1/2017;10/18/2017

Refresh Values ¥2. A
empLovee masT_cc | 7 g ] 7. Click the

MINURSO — Greater than icon
MINUSCA P
MINUSMA
MINUSTAH
MONUSCO

|| unama
| uNAMI — 6. Select your

| unamID Mission in the Note:
UNDOF

UNFICYP list

UNISFA =

PM GMT+02:00

click the OK icon.

* Required prompts

8. Click the OK buttor—= ok | cancel

Integrated Training Service

Staff Development

United Mations / Umoja Bl / Report: Staff Development Ret r | eV| n g d ata d | al Og bOX WI I I ap pear

Last Refreshed: 30 May 2017 16:49 UTC . .

Selcted Perod: 2172017 - 22572017 and wait until the data generates from
the system

Total No.
of Staff

External

Online Int. Staff Mat. Staff [N Military Police

Courses

i (¢

Course Name

Last refresh time: Oh 4m 1s

Cancel

\/

UNIFIL v Make sure that you have provided the
October 18, 2017 10:50:31 date range of the data that you want to
[ e~ generate and the mission before you



11. Congratulations! You have successfully generated your first report.

Mt Ja IBI] Welcome: Mark Anthony BLANCO |  Applications »  Preferences  Help menu v Log off re)
Home I Dom'naﬂsl DFS_eleaming = = ]
webInteligence ~ D= B~ | S -4 |2 2 B ~| [0 o | @ || [Z Track 3 Drill ~ [\ Filter Bar | ] Freeze - & Outline Reading ~ Design * (3 =
% | TRAINING_TYPE (All values)
= Print
~
. DFS_eL i
- ¥ ors_cteaming A Staff Development
=0~ General United Nations / Umoja Bl / Report: Staff Development
(23] | Twper Web Intelligence ¢ Last Refreshed: 19 Oct 2017 17:49 UTC
| Authar: D1W~100/SMANS Selected Period: 7/1/2017 - 10152017
Creation  May 30, 2017 4:5¢ UNIFIL
date:
Locale: English {United 5t
Deserition: Total No. Total No.
Serpon: Online External of SEe Int. Staff ~ MNat. Staff Military Police
Courses
Keywords:
~ Statistics
Last refresh October 15, Type of ration of No External Total No. of No. of Staff International National
date: GMT+02:00 Training the Course Online Courses Trained Staff Staff
Last modified:  May 30, 2013
GMT+02:00 Competency-based Selection and Interviewing Skills
. Mon online for Panel Members {LMS-1056) Mo 7 day(s) 1 0 0 1 T 3 4
gff“" odfied 1w 100/
. ICTS Information Security Awareness Course
Duration of 513 Non onling (LMS-2759) No 6 day(s) 1 0 0 1 2 2 0
previous refresh:
= Umoja DFS Galileo Decommissioning Project Cycle
B e e phoes Non online 2 End To End (LMS-2467) No 192 day(s) 2 0 0 2 % 5 61
Refresh on an
open: Mon onling Umoja Lease Administration Process (LMS-1569) Mo 5 dayis) 1 0 0 1 1 0 1
P&Tg:;,&": off Umoja Local Process Expert Trainer in DFS Galileo
;:fmafm g Mon online Decommissioning Project Cycle 1 (LMS-2459) Mo 24 day(s) 1 0 0 1 2 1 1
: J
Uise guery drill:  Off Umoja Local Process Expert Trainer in DFS Galileo !
Enable query  On Mon online Decommissioning Project Cycle 2 (LMS-2511) Mo 1 0 0 1 2 1 -1 hd
sta.'rpprng: ) (¥ < >
H"zh paming Off > g | List of Training by Region | Mumber of Participants by Staff Category | Report by Type of Training l Staff Development External Learning Report for Mandatory and Induction Courses t
15 Staff Development ~ | M 4 Pageiofi » M || E] [100% ~| &2 12 minutes ago
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11. Congratulations! You have successfully generated your first report.

Mt Ja IBI] Welcome: Mark Anthony BLANCO |  Applications »  Preferences  Help menu v Log off re)
Home I Docu'nallsl DFS_eleaming = = ]
Web Inteligence ~ | [ = [ - R0 | @ || [ Tk 3 Drill ~ [\ Filter Bar | ] Freeze - & Outline Reading * Design * (20 =
Click on this <<icon to see the full mode of
= Print
the report A
. DFS_eL i
- ¥ ors_cteaming A Staff Development
=0~ General United Nations / Umoja Bl / Report: Staff Development
(23] | Twper Web Intelligence ¢ —— Last Refreshed: 19 Oct 2017 17:49 UTC
| Authar: D1W~100/SMANS ) Selected Period: 7/1/2017 - 10152017
Creation  May 30, 2017 4:5¢ UNIFIL
date:
Locale: English {United 5t
Description: To@lNo. rota1 No
letion: Online External of of Staﬂ- Int. Staff Nat. Staff Military Police
Courses
Keywords:
~ Statistics
Last refresh October 15, Type of . ration of No External Total No. of No. of Staff International National
date: GMT+02:00 Training the Course Online Courses Trained Staff Staff
Last modified:  May 30, 2013
GMT+02:00 Competency-based Selection and Interviewing Skills
. Mon online for Panel Members {LMS-1056) Mo 7 day(s) 1 0 0 1 T 3 4
gff“" odfied 1w 100/
. ICTS Information Security Awareness Course
Duration of 513 Non online (LMS-2759) No 6 day(s) 1 0 0 1 2 2 0
previous refresh:
= Umoja DFS Galileo Decommissioning Project Cycle
B e e phoes Non online 2 End To End (LMS-2467) No 192 day(s) 2 0 0 2 % 5 61
Refresh on an
open: Mon onling Umoja Lease Administration Process (LMS-1569) Mo 5 dayis) 1 0 0 1 1 0 1
P&Tg:;,&": off Umoja Local Process Expert Trainer in DFS Galileo
;jfmafmg: Mon online Decommissioning Project Cycle 1 (LMS-2459) Mo 24 day(s) 1 0 0 1 2 1 1
s
Uise guery drill:  Off Umoja Local Process Expert Trainer in DFS Galileo !
Enable query  On Mon online Decommissioning Project Cycle 2 (LMS-2511) Mo 1 0 0 1 2 1 -1 hd
sta.'rpprng: ) (¥ < >
H'?F paming Off > g | List of Training by Region | Mumber of Participants by Staff Category | Report by Type of Training l Staff Development External Learning Report for Mandatory and Induction Courses t
15 Staff Development ~ | 4 4 Pagelofl B M || El| |100% - &2 12 minutes ago
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Document Summary refresh Navigate the UMOJA Bl
efres

Export Filter Bar
Save Print

u m [ Ja [BI] Welcome: Mark Anthony BLANCO | Applications v  Preferences Help menu v Log off ye

|H°'"=|0:lmlts]ofs_¢ea.-+q ) ‘ =]

Webintfigence + D EE -~ 1 SR | 2~ |0 & | & || [ZTrack - F Drill ~ "% FilterBar | [~ | Freeze - & Outline Reading ~ Design ~ (2 ~

7 | TRAINING_TYPE (all values) |v|

| (=g Print
S—— Note: A
P Ors_cleamiag A KRN Staff Development
B “General 4 United Nations / Umoja Bl / Report: Staff Development Here you COUId See the range Of dates for the
() | mwe:  webmeligence | ST LootRoftosbec 15,0201 (T4SUITC data that you want to generate and the name of
T | Author: D1W~100/SMANS o Selected Period: 7/1/2017 - 10/15/2017 i i
Creation  May 30, 2017 4:5¢ UNIFIL the Mission
date:
Locale: English (United St
G Total No. Total No. Gender
Tipuon: Online External of Staff Int. Staff Nat. Staff Military Police Female T
Keywords:
v Statistics
Last refresh October 19, : Type of Duration of Non Total No. of No. of Staff International National
date: GMT+02:00 Training Course Name the Course Online External Courses Trained Staff Staff
Last modified:  May 30, 2017
GMT+02:00 Competency-based Selection and Interviewing Skills P ag e
Last modified Non online for Panel Members (LMS-1056) No 7 day(s) 1 0 0 1 7 . 4
= DIW~100/35 Navigation
ICTS Information Security Awareness Course g
Duration of 513 Non online (LMS-2759) No 6 day(s) 1 0 0 1 2 2 0
previous refresh:
= : Umoja DFS Galileo Decommissioning Project Cycle
DOCen Options Non online 2 End To End (LMS-2467) No 192 day(s) 2 0 0 2 9% 3 61
Refresh on on P ag e
open: Non online Umoja Lease Administration Process (LMS-1569) No 5 day(s) 1 0 0 1 0 1
Permanent off ; s M O d e
> Umoja Local Process Expert Trainer in DFS Galileo
;aegn;o:gn » Non online Decommissioning Project Cycle 1 (LMS-2469) No 24 day(s) 1 0 Qu IC k D{ p I ay 2
Use query drill: Off Umoja Local Process Expert Trainer in DFS Galileo M O d e
Enable query  On Non online Decommissioning Project Cycle 2 (LMS-2511) No 1 0
stripping: v <
Higewamina OF - 3g | [ UstofJraining by Region | (2 Number of Participants by Staff Category | 9 Reportby Type of Training | %) Staff Development [ I Learnin wf*u&mmm [~
P3-  Staff Development ~ M 4 Pagelofi » M - 5] 1100% ~ £ IR minutes ago
Zoom
Types of report templates that

Integrated Training Service could be generated in the system



Document Navigate the UMOJA BI

Document Summary Navigation Map

5
imrija e ; ,
S — [ 1T IMija tai

¢ Inteligence ~ | = [ - | S - # | £ £ J'-IulelﬂmnﬂrlslﬂFS_emeingF-hB‘ [HNM]MHB]DFS_MMNP + ’:‘I
= < 4
| 2 prne B thlnidigence' NEH- B'ﬂﬁ“‘@'é Web Intelligence ~ | 2 [ ~ | S~ #b | 0 B
E 9 oo B I
DFS_elearning ~ . -=t uf
=& : é]
= - - . - m —
j General . 3 7 _;1 DFS_elearming @ Advanced < Run
i :ﬁm gf:;:t:,l;:ﬁ:ﬁ e e List of Training by Staff Member [Eg Completion Date Range
Creation  May 30, 2017 4:58:04 PM GMT+02:0 - List of Participants by Course — Start value
date: = # =] List of Participants by Type of Traini -
Locale: English {United States) ;g . ; Iiilpﬂl'l i _WE or fraining O I7’1’2017 {
Descrition: = List of Training by Region =
m Number of Participants by Staff Category ) i "w v;ILZI; - o
Keywords: : Repart by Type of Training A 10/15/201
T Staff Development MISSION (optional)
~ Statistics External Leaming Report for Mandatory an IUNIFIL
ﬁrﬁﬁ?&‘.ﬂ Qctober 19, 2017 5:49:38 PM
H GMT+02:00
Last modified:  May 30, 2017 4:58:04 PM User Prompt Input
GMT+02:00 S
iffmm D1W~100/I5UNG
on of
ﬁ;ﬁgum:reﬁfsx‘.l: 513
= Document Opticns
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Types of Reports

m []Ja [ Bl ] Welcome: Mark Anthony BLANCO | Applications v Preferences  Help menu v Log off |p
[ Home] Dom'namsl DF5_elearming - = £ ]
Web Intelligence ~ | DEdE- 1 S-a L= - o | | [ Track - " Drill - [\ Filter Bar azm Freeze - B Outline Reading = Design ~ (3 ~
7 | TRAINING_TYPE (All values) [w|
Staff Development (A
United Mstions / Umaja Bl / Report: Staff Dewelopment
Last Refreshed: 18 Oct 2017 17:48 UTC
Selected Period: 7172017 - 10152017
12 UNIFIL
. Online Int. Staff ~ Nat. Staff Military Palice
Online
Type of Duration of Non Total No. of No. of Staff International National B -
Training the Course  Online Losi Courses Trained Staff Staff S Helez Friie
Competency-bazed Selection and Interviewing Skills
Non online for Panel Members (LMS-1056) Mo T day(s) 1 1] 1] 1 7 3 4 LI} a 0 3
ICTS Information Security Awareness Course
Mon online (LMS-2759) No G day(s) 1 0 0 1 2 2 0 L} 0 1] 0
Umaja DFS Galileo Decommissioning Project Cycle
Non online 2 End To End (LMS-2467) Mo 192 day(s) 2 1] 1] 2 96 35 61 L1} o 0 17
MNon online Umaja Lease Administration Process (LMS-1569) Mo 5 day(s) 1 1] 1] 1 1 ] 1 LI} L1} 0 1]
Umoja Local Process Expert Trainer in DFS Galileo
Mon online Decommissioning Project Cycle 1 (LMS-2469) Mo 24 day(s) 1 1] 1] 1 2 1 1 o L1} 0 1
Umoja Local Process Expert Trainer in DFS Galileo
Mon online Decommissioning Project Cycle 2 (LMS-2511) Mo 1 1] 1] 1 2 1 1 0 L1} 0 1
Umeoja Local Process Expert Trainer in DFS Source
Non online to Acquire Infegration with GDP (LM5-2515) Mo 12 day(s) 2 1] 1] 2 2 1] 2 1] a 0 ‘l
Umoja Local Process Expert Trainer in Funds and &
Non online Cost ManagementA (LMS-2046) Mo 22 day(s) 1 1] 1] 1 2 0 2 LI} a 0 o ¥
Umocja Real Estate Porifolio Management - v
Hnn nnlina 1 MS_15AR) Min & Azuiz) 1 n n 1 1 n 1 n n n n
< >
List of Participants by Type of Training | [:2) List of Training by Region [ Mumber of Participants by Staff Category | Report by Type of Training I Staff Development External Learning Report for Mandatory and Induction Courses t
N Sti ment ~ | M 4 Pagetofi+ P M ||} ' 2 21 minutes ago

List of Participants by
Type of Training

List of Training by
Region or Location

by Staff Categories

Number of Participants

Extern earning
for Mandatory and
Induction Courses

Report by Type of
Training

Staff Development
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Printing the Report

1. Click on the Print icon

a

—
m []Ja [BI] Welcome: Mark Antheony BLANCO | Applications = Prefaren
[ Home] Dor:l.rnenlsl DFS_eleaming =~ = [ l
Web Intelligence - ([ 2= & - | & - 4 | & &2 = - ‘ L R R ‘ [ Track - ' Drill ~ |2 Filter Bar | [ Freeze - e Outline

_§] 7 | TRAINING_TYPE (All values) | v |

IEE Print 17 e

=7 Staff Development @ N TN page sne

= United Nations / Umoja Bl / Report: Staff Developmg ; ,

(7 Last Refreshed: 19 Oct 2017 17:49 UTC @ All Reporis

Selected Period: 7M1/2017 - 107152017
UNIFIL

Non -
NCOT Online Online External

Type of .
Training Course Name
Competency-based Selection and Interviewing Ski
Non online for Panel Members (LMS-1056)
ICTS Information Security Awareness Course
Non online (LMS-2759)
Umeja DFS Galileo Decommissioning Project Cyc
Non online 2 End To End (LMS-2467)
Non online Umeja Lease Administration Process (LMS-1569)
Umoeja Local Process Expert Trainer in DFS Galile
Non online Decommissioning Project Cycle 1 (LMS-2469)
Umoja Local Process Expert Trainer in DFS Galile
Non online Decommissioning Project Cycle 2 (LMS-2511)

<

O Current report
Al
Current Page

Enter Page Range

(Example: 1,3,5-11).

—Scaling

2. Select on the selection
if you want to print All
Reports or the Current

Report
‘ M inches

O adjust to: | 100

® Fit to: I:I page(s) wide

% normal size

— :

— Orientation : - o5
W] O roor 3. Click Print |
@ Landscape 5

List of Participants by Type of Training | List of Training by Region |

Number of Participants by Staff Category |

Report by Type of Training

l Staff Development

Integrated Training Service



Printing the Report

mt Ja LBl Welcome: Mark Anthony BLANCO | Applications v Preferences  Help menu = Log off

| Home | Documents | DFS_eLeaming .~ = = |

WehInteligence ~ | = B~ | S - @ |2 L2 = ~| |0 o | @ - || [ Track ¥ Drill = |0 Filter Bar asz'eeze & Outline

7 |TRAINING_TYPE (All values)

Staff Development

United Mations / Umoja Bl / Report, Staff Development
Last Refreshed: 19 Oct 2017 1743 UTC

Selected Period: 7/1/2017 - 10/15/2017

UMIFIL

Total No.
Online External of
Courses

Total No. - - Gender
of Staff Int. Staff Nat. Staff Military Police NIA

0 " 64 0 75 314 132 176 4 2 0 215 95 4

Type of Course Name Duration of Non Onfine External Total No. of No. of Staff International Nationa

Training the Course Online Courses Trained Staff Staff

Competency-based Selection and Interviewing Skills

Mon online for Panel Members {LMS-1056) Mo 7 dayi(s) 1 0 1] 1 T 3
ICTS Information Security Awareness Course

Mon online (LMS-2759) Mo & day(s) 1 0 0 1 2 2 I
Umeoja DFS Galileo Decommissioning Project Cycle -

Non online 2 End To End (LMS-2467) No 192 dayis) 2 1] 0 2_ CI|Ck on the 6

Mon online Umoja Lease Administration Process (LMS-1569) Mo 5 davis) 1 n 0 Save icon
Umoja Local Process Expert Trainer in DFS Galileo 1 The dialo bo

Mon online Decommissioning Project Cycle 1 (LMS-2469) ° g 0 1 2 1
Umoja Local Process Expert Trainer in DFS Galileo H

Mon online Decommissioning Project Cycle 2 (LMS-2511) below WI" appear' 1] 1 2 1

<
List of Participants by Type of Training_l="""
f5.  Staff Development ~ Z Do you want to open or save UNIFIL Report July to October 2017.pdf (94.9 KB) from bi.umoja.un.org? Open \ ez |v|

\
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Printing the Report

g8 UNIFIL Report July to October 2017.pdf - Adobe Reader = |

File Edit View Window Help ®

Sign Comment

Staff Development

United Mations. / Umoja Bl / Report: Staff Devslopment
Last Refreshed: 10 Oct 2017 17:40 UTC

Selected Period: 7112017 - 10M&2017

LINIFIL

Total No.
of v Int_ Staff Mat. Staff
Courses

Type of Duration of Total Mo. of Mo. of Staff Iinternational
Training the Course Courses Trained Staff

tency-based Selection and Interviewing Skills

Mon online for Panel Members (LME-1058) MNe 7 dayis) 1 L] o 1 7 3 4 [v] 0
ICTS Informaticn Security Awareness Course

MNon online (LMS-2758) No G day(s) 1 L1 o 1 2 2 o [i] ]
Umoja DFS Galileo Decommissioning Project Cycle

Mon online 2 End To End {LMS-2467) Mo 192 dayis) 2 a o 2 =il 35 B1 o a

Mon online Umaoja Leass Adminisiration Process (LMS-1582) Mo 5 day(s) 1 a o 1 1 o 1 o a
Umaja Local Process Expert Trainer in DFS Galileo

Mon online Decommissioning Project Cycle 1 (LMS-2488) Mo 24 dayis) 1 Li] o 1 2 1 1 o Li]
Umaoja Local Process Expert Trainer in DFS Galileo

Mon online Decommissioning Project Cycle 2 (LMS-2511) Mo 1 a o 1 2 1 1 o a
Umaja Local Process Expert Trainer in DFS Source

Mon online ‘o Acquire Integration with GDP (LMS-2515) Mo 12 dayis) 2 a o Z 2 o 2 o Li]
Umeaja Local Process Expert Trainer in Funds and

Mon online Cost ManagementA (LMS-2048) Mo 22 dayis) 1 a o i 2 o 2 o 1]
Umaoja Real Estate Portfolic Management

Mon online (LMS-1588) Mo 5 dayis) 1 Li] ] 1 1 o 1 o a

Online Arabic - HIV in the workplace (LMS-2338) Ne o] 1 o 1 1 o 1 o] o
Basic Security in the Field II: Staff Safely, Health and

Online Welfare (LMS-1250) Mo o 2 o 2 a 3 5 1 L]

Online Client Service Skills Webex-based (LMS-1818) Ne 1] 2 o 2 32 19 13 1] a
Competency-based Interviewing for Applicants &

1099%843in 4| | »
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Exporting Report to other Format

1. Click on the Export icon

a

mrija reil

' Home | Documents | DFS_eLeaming = + |

y

WebInteligence - DB~ | S -8 | L& R -| |9 o

7 | TRAINING_TYPE (All values) Export

Export to my computer in
PDF, Excel or C5V format

@
4

[ Track - §

loal | GE7 | i)

T T
XN Staff Development i &
-\n“ v ' V United Mations / Umoja Bl / Report: Staff Development Select
\NS: 7
(7 \__}_:'; — Last Refreshed: 19 Oct 2017 17:49 UTC ® Reports
- 7 Selected Period: 7/11/2017 - 1011572017
O Dpata
UMIFIL

2. Select the box on
which report ghould be
exported

;|
Select All o

M List of Training by Staff Membe:
Total No.
Mon = [ List of Participants by Course
_ Online External of
Online

>
Courses 5

3. Select whijh format

o you want to use in
roms [ % exporting
To: 1 -
Images DPI: | Default -
| ok | Cancel

Integrated Training Service

| a. Click OK



Exporting Report to other format

mrija rsil
| Home | Documents | DFS_eLeaming & + = |
ODEE- | S-6 &8s

7 | TRAINING_TYPE (All values)

Welcome: Mark Anthony BLANCO | Applications Preferences  Help menu = Log off

Web Inteligence ~ wy o | @ - || [# Track 3 Drill ~ |7 Flter Bar | || Freeze - & Outline

Staff Development

United Mations / Umoja Bl / Report: Staff Development

Last Refreshed: 19 Oct 2017 1748 UTC
Selected Period: 7M/2017 - 104152017

UNIFIL

[Ba | HE | i

|

==

12

Total No.
External of
Courses

Total No.

Online of Staff

Int. Staff Nat. Staff Military Police Male Female

0 1 64 0 75 314 132 176 4 2 0 215 95 4

Type of Duration of Non

the Course Online

Total No. of
Courses

Mo. of Staff International Nationa|
Trained Staff Staff

Course Name Online External

Training

Competency-based Selection and Interviewing Skills

Mon online for Panel Members (LMS-1056) MNo T day(s) 1 0 0 1 7 3
ICTS Information Security Awareness Course

Mon online (LMS-2759) MNo & day(s) 1 0 0 1 2 2
Umeja DFS Galileo Decommissioning Project Cycle -

Non online 2 End To End (LMS-24567) No 192 day(s) 2 0 0 2_ CI|Ck on the [

Non onling Umoja Lease Administration Process (LMS-1569) 0 Save icon
Umoja Local Process Expert Trainer in DFS Galileo 1- The dla |Og bOX

Non online Decommissioning Project Cycle 1 (LMS-2469) . 1] 1 2 1
Umoja Local Process Expert Trainer in DFS Galileo below WI " a ppea r-

Non online Decommigsioning Project Cycle 2 (LMS-2511) - . - 0 1 2 1

£
List of Participants by Type of Trainj : 1
*_ Staff Development - Do you want to open or save UNIFIL Report July to October 2017 .xlsx (149 KB) from bi.umoja.un.org? Open Save |v| Cancel X ||

\
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Exporting Report to other format

IZ“ H9-®-|= UNIFIL Report July to October 2017.xsx - Microsoft Excel = &P &
Home Insert Page Layout Formulas Data Review View EFM Data Manager [ e o @ R
B = ] == s o, e .
b cut Arial e T AN = S Wrap Text General - *&‘ % g EI- | E AutoSum % [nﬁ
“—! B3 copy ~ = @] Fill -
Paste . B 7 U~ By A~ M GCenter= % v % ¢ <0 .00 Conditional Format Cell Insert Delete Format Sort & Find &
-  Format Painter = B Merge & Center ° oo Formatting = as Table ~ Styles ~ - - - (2 Clear~ Filter = Select
Clipboard 7} Font 7} Alignment [P Mumber 7} Styles Cells Editing
| Al - fe | v
FE C D E E G H J K L M N 0] B Q R S T u \'i =
1
: Il th illthenb
; All the reports will then be
) di |
g Selected Period: TM/2017 - 10132017 expo rte I n a n Exce o rm at
6 UNIFIL
NCOT  NonOnline  Online  External |CioiNo-of TotalNo.of '\ oot Nat Staff unv Military Police Male Female ©°Nde
Courses Staff r NiA
8
9 0 " 64 0 75 314 132 176 4 2 0 215 95 4
10
Type of ~ ’ . Duration of _ _ Total No. of No. of Staff International National - .
C 2 N 1 X Y Y I - Militz . xmale
» — ourse Name NCOT e Non Online Online External e T Staff Staff UNV Military Police Female
Competency-based Selection and Interviewing Skills
12 | Mononline for Panel Members (LMS-1056) Mo T day(s) 1 0 0 1 7 3 4 0 0 0 3
ICTS Information Security Awareness Course (LMS-
13| Mononline 2759) Mo 6 day(s) 1 0 0 1 2 2 0 0 0 0 0
Umaoja DFS Galileo Decommissioning Project Cycle 2
14 | MNononline EndTo End (LMS-2467) MNo 192 day(s) 2 0 0 2 96 35 61 0 0 0 17
15 Mon online  Umoja Lease Administration Process (LMS-1563) Mo 5 day(s) 1 0 0 1 1 \] 1 0 0 0 0
Umoja Local Process Expert Trainer in DFS Galileo
16 | Mononline Decommissioning Project Cycle 1 (LMS-2469) Mo 24 day(s) 1 0 0 1 2 1 1 0 0 0 1
Umoja Local Process Expert Trainer in DFS Galileo
17 | Mononline Decommissioning Project Cycle 2 (LMS-2511) Mo 1 0 0 1 2 1 1 0 0 0 1
UUmoja Local Process Expert Trainer in DFS Source to
18 | Mononline  Acquire Integration with GDP (LMS-2515) Mo 12 day(s) 2 0 0 2 2 0 2 0 0 0 1
UUmoja Local Process Expert Trainer in Funds and
19 | Mononline CostManagementd (LMS-2048) Mo 22 day(s) 1 0 0 1 2 \] 2 0 0 0 0
w
M4k M List of Participants by Course List of Participants by Type of List of Training by Region Mumber of Participants by Staff Report by Type of Training Staff Development External Learning Report for Ma |I| 4 il » |I|
Ready | |[E@m 100 o) (+)
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Using the Filter
Function for the
Types of Training



List of Training by Staff Member

2. Click on the Filter Bar icon

| Home | Documents | DFS_eLeaming ~ + = |

1 - = - - - .’ i 3 = Dl \ ]
Web Intelligence ! M= S Ho £ = 0y« e [ Track 3 Diill ‘(?fl Filter Bm’ﬁ Freeze -

v
[i= < ‘77 Click icon to add simple report filters 9—
::_—| N

=]
m]

List of Training by Staff Member

United Mations / Umoja Bl / Repgrt: List of Training by Staff Member
Last Refreshed: 19 Oct 2017 17:§3 UTC
Selected Period: 7/1/2017 - 10/ B2017

UNIFIL 3. Click the link
to add simple

Mission UNIFIL Type International Staff
Gender Female Group Field Service

Course Name Training Type

Competency-based Selection and Interviewing Skills for Panel Members (LM3-1056-296) Non online

)

Mission UNIFIL Type International Staff
Gender Male Group Field Service
l List of Training by Staff Member List of Participants by Course | List of Participants by Type of Training |

1. Select the tab for List of Training
by Staff Member

Integrated Training Service



uMLlja rerl

| Home | Documents | DFS_eteaming © + = |

Web Intelligence -

=l NEN I ERIE

f Click icon to add simple report filters

e

Course Code

Course Name

-aining by Stal
Umoja Bl / Report: List of

18 Oct 2017 1749 UTC
FMR201T - 10132017

Course ID

Delivery Method Name

B FEEE

EMPLGROUP_TXTSH
EMPLOYEE_MAST_CCTR_TXTMD

EMPLSGROUP

Facilty Country & City X 4. You can select which
P

fo-der _ _—= type of parameter you

Military | Police

want to filter.
TRAINING_TYPE

Index Mo

Last Mame

First Mame
Course Code ext
ACTIVITY_STATUS_MAME

COMPLETION_DT_WID_CNV

—/

Others r

121313 AKABIR KHAN

Mission UNIFIL
Gender Male

Integrated Training Service

umMtija [eil

I Home T Documents I DFS_eleaming .~ & X

Web Intelligence + ([ = G ~ 1 &~

5L

nn
al ]

L

1(?)

/]
(/; AL ALAM

\Q AL-AMMOURY

‘?.43 Last Name (All values

ABOU AZIZ e
ADAM
ADJEI
AL ACHY

1ALAM

ALAYAN
AL-HA)
AL-HAYEK
AL-HOMSY
AU
AL-JALLAD
qAL-kHOURY
ALLOUL
AL-RAWI
AL YASSINE
AL-ZARKA
ATAYA
ATIMEH
AWAD
AWADA
AWALA
AYASH
AYOUB
AZZAM

BAALI
BANOO

A

tof Ti

kKl Nations |
Refreshed:
ted Period

rL

5. Select the last

s, name of the staff

member you
want to check

E

W |tion and |

IDM filter on Las

121313 AKABIR KHAN



List of Training by Staff Member

| Home | Documents | DFS_eLeaming .= = = |

Web Intelligence ~

DEE-1S-#H PER-

I C

[ Track - "§ Drill ~ | Filter Bar | [ | Freeze - &3 Outline

'_éj i |Lopez

%E f}ﬂr/f—“ 3\" List of Training by Staff Member 6 The data be|0W ShOWS the ||St Of
ﬂ (Y \-‘-'} United Mations / Umoja BI / Report: List of Training by Staff Member course/s that the selected staff

(2)

v

YAs oF ]

NS PN Last Refreshed: 19 Oct 2017 17:48 UTC :
NS oot poved 702017 - A0112017 member attended for the period of 1

UNIFIL July to 15 October 2017

Mission UNIFIL Type International Staff No-cost used (current year) 0
Gender Female Group Professional & Above No-cost used (selected period) 0

No-cost remaining (current year) 20

Course Name Training Type Start Date End Date Duration (in hours)

Prevention of Sexual Exploitation and Abuse by UN Personnel: Managers and Commanders (LMS-2399-3) Online 2017-09-23

Integrated Training Service



List of Participants by Course

1. Select the tab of List of Participants by Course

Um []Ja LBI] Welcome: Mark Anthony BLANCO | Applications Preferences  Help menu Log off

| Home | Documents | DFs_eLeaming ~ + = |

L —

Web Intelligence ~

Dl 13- #H|FPE =

‘ [ Track 3 Dill ('-?gl Filter Bar )eeze B Outline

‘i‘)(- = -

=

=

List of Participants by Course

United Mations / Umaoja Bl / Report: List of Padicipants by Course

Last Refreshed: 19 Oct 2017 17:49 UTC 2. Click on the Filter Bar icon
Selscted Period: 712017 - 10/152017
UNIFIL

Training Type: Non online
Course Name: Competency-based Selection and Interviewing Skills for Panel Members

Staff Composition Gender

Total No. International Local 7 LMS-1056

of Staff Staff Staff UNV Military Police Others Male Female N/A

Leamer ID First Name Last Name Staff Category Group Gender Region Duration (in hours)

VRANIC

UNIFIL International Staff Female

KHAN UNIFIL International Staff Male 8:00
DUCIC UNIFIL International Staff Male 8:00
EL-HAGE UNIFIL Local Staff Female 8:00
GHAZZAW! UNIFIL Local Staff Male 8:00
AWALA UNIFIL Local Staff Male 8:00
AYOUB UNIFIL Local Staff Female 8:00

Integrated Training Service



List of Participants by Course

: 3. Click the link to add simple report filter
umrja [eil Welco

| Home | Documents | DFS| eLeamning .= = = |

WebInteligence ~ W 2 - | S -8 [ 2 =2 ~| |0 o | @ ~| | [ Track - J prill ~ [\ Filter Bar | ] Freeze - f
"_;-' <,U|ck icon to add simple rep@
- 3
LEE > r Course Name
z S Course I g :I!:EJCT 2017 1?:45. uTC B
o Delivery Method Name Y L7017 - 101512017
— EMPLGROUP_TXTSH 4 5. Click Course
EMPLOYEE_MAST_CCTR_TMiMD * : Name on the list
EMPLSGROUP - 1. Click
Facility Country & City r Course.Name
on the list
Gender r
Military / Police »
TRAINING_TYPE r
Index Mo r
Last Name r
First Mame r
Course Code ext r
ACTIVITY _STATUS _MNAME k
COMPLETION_DT_WID_CNV C
Others r

Integrated Training Service



List of Participants by Course

ja B Welcome

| Home | Documents | DFS_eLeaming 7 = = |

Web Intelligence = | [ = - - 4 | &2 B o~ | &y e v | | [ Track 3 Drll ~ v Flter Bar Freeze - EH(
k + ¥ H

pi=l Course Name (All values)

Arabic - HIV in the workplace —_— Al
Basic Security in the Field I1: Staff Safety, Health and Welfare [Drill fiter on Course Name |
# Client Service skills Webex-based
7| Competency-hased Interviewing for Applicants
A Competency-based Selection and Interviewing Skills for Panel Members
| Creating your Job &Application / Profile
+| Debriefing Unsuccessful Vendors
() Effective Communication (I15-242.8)
Enterprise Risk Management
Ethics and Integrity at the United Mations - Fr - (Pl=ase only open this course in Firefox)
Ethics and Integrity at the United Nations - (Please only open this course in Firefox)
Expression A@crlte & I'EAL de fran.ﬁ.ﬁals format, exigences, stratﬁ.@gles
Expression orale & I'EAL de franfigais: format, exigences, strath@gies
HIV/AIDS in the Workplace Orientation Programme >_ 4. Select the course on
HIV and AIDS in Peacekeeping Operations the list
ICTS Information Security Awareness Course
I Know Gender: &n Introduction to Gender Equality for UN staff course
Information Security Awareness - Additional {High Bandwidth)
Information Security Awareness - Advanced (High Bandwidth)
Information Security Awareness - Advanced (Low Bandwidth)
Information Security Awareness - Foundational (High Bandwidth)
Information Security Awareness - Foundational (Low Bandwidth)
Information Sensitivity in Peacekeeping
IP5AS Benefits Realization Awareness Course
Job Classification in the Field
PrA©paration & |3™EAL en franASais (French LPE)
Preventing Fraud and Corruption at the United Nations J
Prevention of Sexual Exploitation and Abuse by UN Personnel
Prwenhun of Sexual Ex Imt.ad:mn am:l Abuse by UN Persunnel Mana

GE- | Ly

Inn
O/
i

Male Female

ers and Cnmmanders
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List of Participants by Course

Um []Ja ' Bl] Welcome: Mark Anthony BLANCO | Applications = Preferences  Help menu~ Log off |:

| Home | Documents | DFS_eLeaming .= = |

Web Intelligence - ‘DQ‘QE' e I B R =

| Lo I B ‘ [& Track - '3 Drill - [ Filter Bar ﬁ Freeze - Ef Outline

'_g_-l ?5 |Cnm|:|elenc',.r-hased selection and Interviewing Skills for Panel Members
List of Participants by Course Note:
United Mations / Umoja BI / Report: List of Parficipants by Course The data below shows the list of participants for a
Last Refreshed: 19 Oct 2017 17:49 UTC e . .
Selecied Period: 72017 - 1011512017 specific course, including the summary of the staff
UNIFIL composition

Training Type: Non online
Course Name: Competency-based Selection and Interviewing Skills for Panel Members

7 LMS-1056

Staff Composition Gender

Total No. International Local - .
of Staff Staff Staff UNV Military Police Others Male Female NA

Duration (in hours)

Leamner ID First Name Last Name Staff Category Gender Region

VRANIC UNIFIL International Staff Female

KHAN UNIFIL International Staff Male 2:00
DUCIC UNIFIL International Staff Male 8:00
EL-HAGE UNIFIL Local Staff Female 8:00
GHAZZAWI UNIFIL Local Staff Male 2:00
AWALA UNIFIL Local Staff Male 5:00
AYOUB UNIFIL Local Staff Female 8:00

Integrated Training Service



List of Participants Type of Training

umtija rsi

| Home | Documents | DFs_eLeaming .~ = i |

Welcome: Mark Anthony BLANCO | Applications «

Preferences Help m

Web Intelligence ~ ‘ﬁ[zf"g' &'[ﬂl 'i@éi‘l'

"“)(- =

-

‘ [# Track - '§ Drill '(-?fl Filter Bar ﬂreeze @] Outline ‘

=

N 7

Bl

Lazl Rafreshed: 19 001 2017 1743 UTC
‘Selested Perod: 7A/2017 - 10152017
UMNIFIL

)]

Training Type: Non online

Staff Compaosition

International UNV Military

Staff

Learner I First Name Last Name

List of Participants by Type of Training

Unihed Nations | Lmaja BI / Report: List of Participants by Typs of Training

Total No. of

Courses UMNLEB Brindisi

Delivered

Building OF1 Valencia

ADMIN BLDG TRAINING
ROOM

Staff Categor Group Duration (in hours)

S Local Urnoja Lease Administration Process .
UNLB Erindisi e (LMS-1588) 374
B Local Umoja Real Estate Portfolio Management .
UNLB Erindisi e (LMS-1588) 372
Building OF 1 Local Urmoja Local Process Expert Trainer in Funds 72:00
Valencia Staff and Cost Managementf, (LMS-2048) -
Building OF 1 Local Urmnoja Locsl Process Expert Trainer in Funds 72:00
Valencia Staff and Cost Managementf, (LMS-2048) -
- . Urmoja Local Process Expert Trainer in DF 3
Building OF 1 Internatio . A .
: Galileo Decommissioning Project Cycle 1 85:00
Valencia nal Staff (LMS-2480)
- Urnoja Locsl Process Expert Trainer in DFS
Buiding OF1 EL HASROUNY e Galies Decommizsioning Project Cyels 1 25:00

(LMS-2450)

List of Training by Staff Member | List of Participants by Course

2. Click on the Filter Bar icon

2

]

2

105

Mission

UNIFIL

UNIFIL

UINIFIL

UINIFIL

UINIFIL

UNIFIL

[ List of Participants by Type ofTrallm; List of Training by Region |

Mumber of Participants by Staff C:

Integrated Training Service

1. Select the List of Participants by
Type of Training tab



3. Click the link to add simple filter

mrja [eil el

| Home | Documents | DFS_etqaming = & = |

Web Intelligence ~ |ﬁ [b' Q-G-8 2|0 o0 | &~ |[ETack - J oill - [ RlterBar | [ Freeze - 1

TE] 7@ add simple report filters
IEE Course Code k
Course Name k

=

= Co I L4 . .
j e 'articipants by Type of Training
- Delivery Method Name 4 Lmaoja B1 7 Report List of Parlizipants by Type of Training
E EMPLGROUP TXTSH } 19002017 1743 UTC

TARMT - 10182017
EMPLOYEE_MAST_CCTR_TXTMD *

EMPLSGROUP g 4. Click on the

Faility Country & Ci > 2
e LB TRAINING_TYPE
Gender
Military / Police
Total Mo. of
Courses
Index Mo F Delivered
Last Mame ) 11
First Mame 5 CIICk
[ R TRAINING _TYPE
A
ACTIVITY_STATUS_MAME k again
First Mame Last Name Staff Categor Group Course
COMPLETION_DT_WID_CNV L4
Lecal Umicja Lease Administration
Others L BASSAM SAlkALY Eiaff {LMS-158D)
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umtija el

| Home | Documents | DFS_eLearning = = = |

=nea M MILEY- MIEE

&
4

[# Track 5

Web Intelliﬂp—-
=

é TRAINING TYPE (All values)

Mon online

Online

International Local
Staff Staff

Learner IO

UNLB Brindisi

\JMLE Brindisi
Building OF1
Walencia

Building OF1
Walzncia

Building OF1
alencia

Building OF1

List of Training by Staff Member |

Training Type: Non online

Staff Composition

UNV

6. Select the TYPE of TRAINING

that you want to filter

ist of Participants by Type of Training

Ty
il | Uni=d Nalions | Umaja B1 / Regort List of Parlisipants by Type of Traling
I_. '\'.<- 4N I
&l\- . y Last Refreched: 19 Ocl 2017 17:43 UTC
%é Selectad Perod: 7//2017 - 10A 52017
UNIFIL

Military Police Others

First Mame Last Mame

SAlRALY

BAIKALY

NAJIM

ZOUROB

BANOO

List of Participants by Course

Total No.
of Staff

Staff Categor

Lacal
Staff

Local
Staff

Lezcal
Saff

Lezcal
Staff

Internatio
nal Staff

Local

List of Parti
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List of Participants Type of Training

umrija reil

| Home | Documents | DFS_eLeamning .7 = 1= |

Welcome: Mark Anthony BLANCO | Applications

Preferences Help menu +

Web Intelligence - ‘HEQE' e R = B

-

| [# Track

‘K‘)r- =

3 Drll - ' Alter Bar | 7] Freeze - & Outline

1=} |ael | oE® | fiE)

?fl IOnIine

List of Participants by Type of Training
Uninzd Nations | Lmaofa B4 / Regort LIst of Paricipants by Type of Training
Last Refreshed: 19 Oo1 2017 17243 UTC

‘Eelectad Pafod: 72017 - 10572017

UNIFIL

Training Type: Online

Staff Composition

International

Staff L

Military

Learner ID First Name Last Name

VWebinar via
WebEX Eiaff

VWebinar via
WebEX

Loscal
Siaff

Internatio
nal Staff

Local
Eiaff

Intemnatio
nal Staff

Internatio
nal Staff

Loscal
Staff

List of Training by Staff Member

=] List of Participants by Course

Staff Categor Group

List of Participants by Type of Training

Note:

The data below shows the list of participants for a
specific course, including the summary of the staff
composition

Region Count

VWebinar vis WebEX

Total No. of

Courses
=

Delivered

Duration (in hours) Mission

Unconsciows Bias briefing for CBI trainers

{LMS-2675) 230 LINIFIL
Unconsciows Bias briefing for former CBI :

paricipants (LMS-26TE) 120 UHIFIL
Enterprise Risk Management (LMS-124T7) UIMIFIL
Creating youwr Job Application / Profile

(LME-1220) UNIFIL
Basic Security in the Field II: Staff Safety. UNIFIL
Health and Welfare (LMS-1250)

Basic Security in the Field II: Staif Safety, UNIFIL
Health and Welfare (LMS-1250)

Basic Security in the Field IIl: Staff Safety, UNIFIL

Health and Welfars (LMS-1250)

List of Training by Region | Mumber of Participants by Staff Category
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